
CHECKLIST INSTRUCTIONS 

	IF IT ISN’T WRITTEN DOWN, IT NEVER HAPPENED!
THE ENVIRONMENTAL REVIEW RECORD SHOULD DEMONSTRATE A THOUGHT PROCESS.  THE FINISHED CHECKLIST SHOULD DEMONSTRATE THE PROCESS  USED TO REACH A RATIONAL, FINAL DETERMINATION OF IMPACT OR NO IMPACT FOR EACH ITEM ON THE CHECKLIST.


1-All projects that cannot be determined to be EXEMPT or CATEGORICALLY EXCLUDED 58.35 (b) must complete one of the following checklists:


a. Categorically Excluded 58.35 (a) complete Checklist E‑4 


b. Environmental Assessment 58.36 complete Checklist E-5
2-Purpose:  The purpose of the environmental checklists is to create a more detailed analysis of environmental categories of potentially significant impact.

3-How to Complete: The checklists are intended to be filled out easily, although additional time will be required to provide narrative or when written responses must be obtained from various agencies 

	NO IMPACT ANTICIPATED
	No more analysis or mitigation effort is needed.  Clear and specific documentation is essential.  Do not write “no impact” for an explanation.

	POTENTIALLY BENEFICIAL
	Beneficial impacts should be indicated here.  Notations supporting that finding can be attached.  A more detailed analysis is not necessary

	POTENTIALLY ADVERSE/REQUIRES DOCUMENTATION ONLY
	In some cases, this quick review may be all that is needed to evaluate impacts.  They may be so small as to require no more study; they may be construction effects only, for which standard mitigation procedures have been established; or they may have been analyzed for previous assessments in a fully comparable situation.  Documentation here is particularly important and will require attached notes outlining sources explaining the factual basis of the impact finding and describing any mitigation efforts.

	POTENTIALLY ADVERSE/REQUIRES MORE STUDY
	If this is checked, the impact category in question will be subject to further review (site 

visits, detailed review of data, consultation with experts, etc.).  The points to remember are that 

(1) only those categories with a check in this box need be subject to a detailed assessment and

 (2) this is not a decision about EIS preparation but a decision to investigate further.



	NEEDS MITIGATION  
	This column should be used in combination with the third and fourth columns indicating some type of potential adverse impact.  In some cases specific measures to reduce adverse the effects on a community cannot be discussed in full detail right away.  Instead, such measures will need to be reviewed and developed as part of a more detailed analysis.  In other cases mitigation measures may be known and recorded.  Mitigation measures or safeguards should be listed for each issue.

	REQUIRES PROJECT MODIFICATION
	Early project review affords a special opportunity to identify needed changes in the project itself before final applications are made or contracts finalized.  Often such changes can eliminate the need for further analysis by eliminating the source of the problem.  It is also possible that changes (such as moving a project to a different site outside a high noise zone, or combining it with a new project to provide needed sewer or water lines) could be identified at this time.


  For each impact category the preparer of the checklist must:

a. Review each environmental item on the checklist

b. Consult with the proper agency, if necessary, or include an appropriate attachment

c. Check the appropriate “impact category” – (No impact, potentially beneficial, etc.)

d. Provide some explanation for the conclusions made.

e. Make a finding – Is the project in compliance?  

f. Sign and date the checklist and send to the state along with the DPA Form.  

g. Publish any notices, if required, and wait for public comment.  

ADDITIONAL SOURCES OF ENVIRONMENTAL INFORMATION 

The key element in preparing an accurate and complete environmental review is knowing where to find pertinent data.  Such data can be obtained from such places as:

Secondary Data Sources ‑ such as community maps, Census website, comprehensive plans, and special studies such as feasibility reports.

Professional Expertise ‑ judgment and information provided by knowledgeable individuals such as the city engineer, soils scientist, geologist, a school superintendent.  Review the “Who Do I Contact?” list in this handbook – Attachment L

Field Observation ‑ a site visit by project manager or professional expert depending upon the category of impact and the special skills required.  
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